
MEMORANDUM 
 
 
DATE:  February 6, 2014 
 
TO:   Honorable Mayor and City Commission 
 
VIA:   Kenneth Fields, City Manager 
 
FROM: Jennifer Nanek, Assistant to the City Manager/Deputy City Clerk 
 
SUBJECT: American Legion Post 71 Special Event Permit Application 
  Request to close city lot for Carnival 
 
SYNOPSIS:  The post – event approval of the Special Event Permit Application will   
  allow the American Legion to host a Kid’s Carnival during the Mardi Gras   
  activities, allow for the temporary closing of the City lot located at the   
  intersection of First Street and Tillman Avenue. 
 
RECOMMENDATION 
 
The American Legion Post 71 requested that the City Commission take the following action: 
 

1. Approve the Special Event Permit application for the American Legion Post 71 to host a 
Kids’ Carnival beginning Friday, February 13 from 6:00 p.m. -11:00 p.m. and ending 
Saturday, February 14, 205 at 10:00 p.m. 

 
2. Approve the temporary closing of the City lot located at the intersection of First Street 

and Tillman Avenue for the carnival to be set up beginning on Monday, February 9, 2015 
through Saturday, February 14, 2015. The carnival will tear down on Sunday February 
15, 2015. 

 
3. Approve the waiver of the business tax of $750.00 for the carnival as the American 

Legion is non-profit and the tax can be waived by the commission.  
 
BACKGROUND 
 
This event was announced at the February 3, 2015 City Commission meeting and consented to 
by the commission.  This official approval is after the fact. 
 
Ira Anderson, Commander for the American Legion Post 71 submitted a Special Event Permit 
Application to host the Florida Carnival and More Inc’s Carnival during the Lake Wales Mardi 
Gras event. They are requesting the temporary closing of the City lot near SunTrust bank at the 
intersection of First Street and Tillman Avenue beginning on February 9, 2015 for the set up of 
the carnival and continuing until February 15, 2015 when the rides and games will be taken 
down and removed.  
 
The carnival, if approved, will be from 6:00 p.m. to 11:00 p.m. on Friday, February 13 to 
Saturday, February 14, 2015 all day until 10:00 p.m. 
 



The American Legion is also requesting a waiver from the City Commission for the business tax 
for the carnival (per Chapter 14, Sec. 14-114) for $750.00 (per Chapter 19, Sec. 19-130). 
Chapter 14, Sec. 14-114 provides for an exception when the event is sponsored by a local 
nonprofit civic, professional, educational, or religious organization. The local business tax may 
be waived with prior approval of the city commission. 
City staff has reviewed the application and has found no issues with its approval as long as 
certain conditions are met as follows: 
 

• The American Legion will be responsible in providing a dumpster and sanitary facilities 
at the site. 

 
• The American Legion will be responsible in making sure that Florida Carnival and More 

Inc. has the required permit from the State of Florida Division of Hotels and Restaurants 
and an annual permit from the State of Florida Department of Agriculture Division of 
Consumer Services. 

 
• A Certificate of Liability insurance is required naming the city as additionally insured. 

 
• The American Legion is responsible in making sure that Florida Carnival and More Inc. 

cleans up the trash during and at the end of the day, and that the city lot is cleaned of all 
trash when the carnival is concluded. The Streets Division will place trash containers at 
this location, however, the City will not be providing clean up services. 

 
OTHER OPTIONS 
 
Do not approve the carnival, the temporary closing of the city lot or the waiver of the business 
tax. 
 
FISCAL IMPACT 
 
This event was not budgeted in FY14/15 for in-kind services. The American Legion Post 71 will 
pay in-kind services that might be provided by the City at 100%. 
 
ATTACHMENTS 
Special Event Permit Application 
Contract with Florida Carnival and More Inc. 
Copy of Insurance 
Location Map of City lot 
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