
MEMORANDUM 
 
January 26, 2015 
 
TO:  Honorable Mayor and City Commission 
 
VIA:  Kenneth Fields, City Manager 
 
FROM: Jennifer Nanek, Assistant to the City Manager/Deputy City Clerk 
 
RE: Special Event Permit – 4th of July Festival 
 
SYNOPSIS: The approval allows the 4th of July Festival to take place on the shores of Lake 

Wailes. 
 
RECOMMENDATION 
 
Staff recommends approval of permit for the 4th of July Festival.  The event will be held on 
Saturday, July 4th from 2pm to 9pm.    
 
BACKGROUND 
 
The 4th of July Festival will include music and games from Parties by Robert and food and craft 
vendors.  Staff is in the process of arranging additional attractions and events such as bounce 
houses, the bloodmobile, pony rides and others.  The festival will end at 9pm with the fireworks.   
 
OTHER OPTIONS 
 
Do not approve the event permit. 
 
FISCAL IMPACT 
 
Fireworks - $10,000 
Other expenses (Parties by Robert, Portolets) - approximately $1,000 
In-kind allocation costs for staff, police and field operations - $2,643 
 
ATTACHMENTS 
Special Event Application 
Map of Lake Wailes Park  
 
 
 



City of Lake Wales Application for Special Event Permit 

Sponsor  __________City of Lake Wales___________________________________________ 

Name of Event ________Independence Day Celebration – July 4th _________________________ 

Description  ___4th of July festival w/ music, food, crafts, games and fire works_______________ 

Location ______Shores of Lake Wailes____________________________________________ 

Beginning Date  __7/4/2015_____Ending Date__7/4/2015___Hours of Operation__2 – 9:30pm____ 

Sponsor Contact_____Jennifer Nanek________________________________________________ 

Mailing Address__201 W. Central Ave.________________________________________________ 

City___Lake Wales__________________State_____FL_________ZIP__33853_______________ 

Sponsor Type___municipal_________________   Contact Phone #__863-678-4182x270_________ 
(non-profit, professional, educational, religious, etc./commercial) 
 

 Indicate manner in which each will be handled; If City assistance is requested, please indicate.  (If item not applicable, indicate n/a) 

Sanitary Facilities _____Rhodas Rentals – 3 portolets___________________________ 

Parking   ______on grass in designated areas________________________ 

Site Preparation   __________City Staff____________________________________ 

Site Clean–up  __________ City Staff ___________________________________ 

Will vehicular traffic control be required?          No          Yes   (Requires coordination with city Police and Public Works departments)  

Will pedestrian control be required?          No          Yes   (Requires coordination with city Police and Public Works departments)  

Will city street(s) be closed?                          No          Yes   (Requires Commission approval) 

Will state road(s) be closed?           No          Yes   (Requires permit from Dept. of Transportation)) 

Will add’l trash receptacles be required?          No          Yes   (Requires coordination with Florida Refuse) 

Will tent(s) be erected?           No          Yes   (Requires building permit and inspection) 

Will temporary structure(s) be erected?            No          Yes    (Requires building permit and inspection) 

Will electrical service be used?                         No          Yes   (Requires electrical permit and inspection) 

Will live animal(s) be included in event?          No          Yes   (Requires coordination with city Code Enforcement Officer)  

Will amusement ride(s) be operated?          No          Yes   (Requires permit from Department of Agriculture and Consumer Services) 

Will food vendor(s) be utilized?          No          Yes   (Requires health permit & county occupational license) 

Will craft or other vendor(s) be utilized?          No          Yes   (Requires county occupational license) 

 
Diagram site location & Layout, traffic patterns, electrical, etc. Attachments. (items marked “x”                                                                                                                                                                                                                                                                                                                              

 

Agreement to Assume Financial Responsibility for Injury or Damage  are required with all applications; 
 
 

indicate additional attachments)                  Legal Description  & notarized letter of consent (required for event on private property) 
  
         Dept of Transportation Road Closing Permit (required for state road closing) 
 
Sponsor has received a copy of Ordinance 93-02 and understands that Sponsor will be required to show proof of Liability Insurance 
and will be required to reimburse City for costs associated with Special Event unless such requirements are specifically waived by the 
City Manager in granting the permit.  City occupational license fees are required for some events as specified in Ordinance 93-02.  
 
____________________________________________________  ___________________________ 
Signature of Sponsor’s Authorized Representative       Date 

x 

x 
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