
MEMORANDUM 
 

 
September 4, 2014 
 
TO:  Honorable Mayor and City Commission 
 
VIA:  Kenneth Fields, City Manager 
 
FROM:  Katie Kinloch, Administrative Assistant 
 
SUBJECT: Special Event Permit Application for the Veterans’ Day Parade Temporary Street Closings 
 
SYNOPSIS: Approval of the Special Event Permit Application allows the 2014 Veterans’ Day Parade to be 

held on November 11, 2014 and the temporary closing of several streets in conjunction with 
that event in the downtown area. 

 

RECOMMENDATION 
 
The recommendation is for the City Commission to take the following action: 
 

• Approve the Special Event Permit application from the American Legion Memorial Post 71 to hold the 
Veterans’ Day parade on November 11, 2014. 

 
• Approve the request for the temporary closing of several streets in the downtown area on November 

11, 2014 between the hours of 1:00 p.m. and 3:00 p.m. Line up begins at 1:00 p.m. with the parade 
kicking off at 1:45 p.m. The streets to be closed area s follows; Dr. Martin Luther King Jr. Blvd from 
Bullard Avenue to Central Avenue, Central Avenue to First Street, First Street to Stuart Avenue, Stuart 
Avenue to Scenic Highway (SR17), Scenic Highway between Stuart Avenue and Park Avenue, Park 
Avenue to Wetmore 
 

• Approve the temporary closing of the Marketplace for a few vendors and allow several vendors to be 
along the parade route 

 
BACKGROUND 
 
Ira Anderson, Commander of the American Legion Memorial Post 71 submitted a special event permit 
application to hold a Veterans’ Day parade on November 11, 2014 between the hours of 1:00 p.m. and 3:00 
p.m. to honor all veterans past and present. This application includes a request for the temporary closing of 
several streets and the Marketplace for several vendors to set up. They are requesting permission to allow 
vendors to be along the parade route. Line up for the parade will begin at 1:00 p.m. on Dr. Martin Luther King 
Jr. Boulevard on the east side of the City Administration Building. The parade will start at approximately 1:45 
p.m. and the route will involve the following streets: 
 

• Central Avenue from Dr. Martin Luther King Jr. Boulevard to First Street 
• First Street to Stuart Avenue 
• Stuart Avenue to Scenic Highway (SR17) 
• Scenic to Park Avenue 
• Park Avenue to First Street crossing over First Street to the American Legion Memorial Post 71 

located at 43 West Park Avenue 
 

RESPONSIBILITIES 
 

• Lake Wales Police Department will provide vehicular and pedestrian control 
• Streets Department is coordinating the street closings 
• The sponsor will be responsible for providing sanitary facilities and taking care of all trash clean up 

along the parade route and in the Marketplace where vendors are set up.   
• Liability insurance will be provided as required. 



 
  
OTHER OPTIONS 
 
Do not approve the special event permit application for the Veterans’ Day parade and the request for the 
temporary street closings. 
 
FISCAL IMPACT 
 
The total $690.00 in-kind service cost for this event is budgeted in the FY14/15 budget.  The sponsor is 
responsible for 25% of that cost which is $172.50.  
 
ATTACHMENTS 
Special Event Permit Application  
Notarized Agreement of Financial Responsibility 
Parade Route  
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