
MEMORANDUM 
 

August 7, 2014 
 
TO:  Honorable Mayor and City Commission 
 
VIA:  Kenneth Fields, City Manager 
 
FROM: Katie Kinloch, Administrative Assistant 
 
SUBJECT: Noon Rotary Club of Lake Wales “Orange Blossom BBQ” December 2014 
  Special Event Permit Application  
 
SYNOPSIS: Approval of this request will allow the Noon Rotary Club to hold the “Orange Blossom BBQ” 

in Lake Wailes Park on Friday, December 5 and Saturday, December  6, 2014; allow a 
designated area for beer sales and allow the set up to begin on Thursday, December 4, 2014.  

RECOMMENDATION 
 
The recommendation is for the City Commission to take the following action: 
 

1. Approve the Special Event Permit Application to allow the Lake Wales Noon Rotary Club to hold an 
“Orange Blossom BBQ” in Lake Wailes Park on December 5 & 6, 2014 with set up beginning on 
Thursday, December 4, 2014.   
 

2. Approve the hours as follows:  
 

• Thursday, December 4, 2014 – Set up beginning at noon 
• Friday, December 5, 2014 - Continue the set up at 8:00 a.m. with evening activities to begin 

at 8:00 p.m. and end at 10:00 p.m. 
• Saturday, December 6, 2014 –activities begin at 8:00 a.m. and end at 6:00 p.m. 
• Sunday, December 7, 2014 – Clean up and removal of tents and booths  

 
3. Approve the request to allow the Lake Wales Rotary Club to have beer sales and beer consumption in 

an enclosed designed area in the Park on both Friday evening and Saturday. 
 

4. Approve the request to allow RV’s and campers to set up in the areas approved and designated by City 
staff that Thursday afternoon and Friday morning. 

 
BACKGROUND 
 
Ms. Danielle Fields, President of the Lake Wales Noon Rotary Club submitted a Special Event Permit 
Application to hold an “Orange Blossom BBQ” on December 5 & 6, 2014 in Lake Wailes Park.  The schedule 
is for the event to begin on Friday evening, December 5 at 8:00 p.m. and to conclude at 10:00 p.m.  On 
Saturday, December 6, the day’s activities will begin at 8:00 a.m. and end at 6:00 p.m.  This event will feature 
the Florida BBQ Association’s sanctioned barbeque competition, the Florida Tastemakers Marketplace with a 
gathering of artists and vendors from across the state, kid’s tents, and live music with special guest John Carter 
Cash.  There will also be a designated fenced area for beer sales. 
 
The permit will allow the Lake Wales Rotary Club, event artists, and vendors to start setting up on Thursday, 
December 4, 2014 at noon and continue the set up on Friday morning beginning at 8:00 a.m. and throughout 
the day.  In addition, some of the participants will bring in their RV’s and pop-up campers on Thursday 
afternoon and on Friday in the designated area in Lake Wailes Park. 
 



 
A meeting was held between Rotary Club event organizer Reid Hardman, City staff, and the City Manager on 
August 5 to discuss the event in detail, and to clarify and resolve questions and concerns.  Staff with the 
following stipulations has approved the event:  
 

• The RV’s and/or campers will be parked in the designated area only.  
• The designated parking area for the public must be clearly identified on site. 
• No additional water spigots or electrical outlets will be installed.  Vendors must use what is available 

in Lake Wailes Park or provide generators.  
• No vehicles shall be parked within 15 feet of the trunk of any trees within the park.  No vehicles shall 

drive or park on the bike path or cross the bike path  
• The Rotary Club is responsible for ensuring that the vendors and artists brining in RV’s and campers 

adhere to the conditions for parking. 
• Sanitary facilities and dumpsters are the responsibility of the sponsor.  A separate dumpster will be 

required for disposal of ash by the vendors. 
• Tent permits are required in advance by the sponsor and can be obtained from the City’s Planning & 

Development Department so that the Fire Marshall can complete inspections during set up times. 
• The alcohol permit application must be completed by the sponsor and submitted to the Planning & 

Development Department for review and approval before submitting to the Department of Alcohol 
Beverage & Tobacco.  Once the final permit is obtained, a copy must be provided to the City no later 
than December 1, 2014.  

• A certificate of liability insurance and an alcohol insurance rider are required and must be submitted to 
the City no later than December 1, 2014. 

• The City’s Field Operations Divisions will provide in-kind Services for clean up services on Saturday 
and all costs associate with these services will be paid by the sponsor at a cost not to exceed a $2,800 
cap.  The sponsor for security purposes will hire off duty police officers from the Lake Wales Police 
Department. 

 
OTHER OPTIONS 
 
Do not approve the event.  
 
FISCAL IMPACT 
 
As this BBQ event is the first one it is not part of the proposed FY14/15 special events budget.  In-kind 
services provided by the City will be paid by the sponsor at a cost not to exceed a $2,800 cap.  Off duty officers 
from the Lake Wales Police Department will be hired for security and will be paid by the sponsor. 
  
ATTACHMENTS 
Special Event Permit Application 
Agreement to assume Financial Responsibility  
Site Map 
Event details 
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