
MEMORANDUM  
 
August 6, 2014 
 
TO:  Honorable Mayor and City Commissioners 
 
VIA:  Kenneth Fields, City Manager 
 
FROM:  Katie Kinloch, Administrative Assistant 
 
SUBJECT: Lake Wales Art’s Council Special Event “Make It Magical” 2014 

      
SYNOPSIS: The approval of the special event permit application will allow the Lake Wales Art’s 

Council to hold a holiday event “Make It Magical” on December 5, 2014 between the 
hours of 5:00 p.m. and 8:00 p.m. and allow for the temporary closing of the Marketplace, 
a portion of Stuart Avenue and several city parking lots in the downtown area. 

 
 
RECOMMENDATION 
 
The recommendation if for the City Commission to take the following action: 
 

1. Approve the special event permit application from the Lake Wales Art’s Council to hold a 
holiday event “Make It Magical” on December 5, 2014 between 5:00 p.m. and 8:00 p.m. with 
set up beginning at 4:00 p.m. 
 

2. Approve the temporary closing of the following: 
 

• Close a portion of Stuart Avenue from South Market Street to Scenic Highway 
(SR17) for carriage rides  

 
• Close the Marketplace, the Marketplace parking lot, and both city lots on the east end 

of Stuart Avenue at Scenic Highway (SR17) 
 

• Close the alley between Stuart Avenue and Park Avenue from SR17 to First Street 
 

• Close off several parking spaces on the west side of  South Market Street  at Stuart 
Avenue for food vendors 

  
BACKGROUND 
 
Jean Donaldson, Executive Administrator of the Lake Wales Art’s Council, submitted a special event 
permit application to hold their third annual holiday event “Make It Magical” on December 5, 2014 
between 5:00 p.m. and 8:00 p.m. in the downtown area.  Set up time for the event will begin at 4:00 p.m. 
with clean up and take down after 8:00 p.m.  This event will provide a holiday destination for the entire 
family and will feature musicians and vocalists, numerous craft and food vendors in the Marketplace and 
a horse and carriage ride along Stuart Avenue.  Local downtown restaurants will remain open providing a 
variety of food and refreshments and local shops will stay open as well giving the public an opportunity to 
shop while attending a special holiday event.  
 
The Lake Wales Art’s Council is requesting the temporary closing of a portion of Stuart Avenue from 
South Market Street to Scenic Highway (SR17), the temporary closing of several parking spaces on the 
west side of South Market Street at Stuart Avenue, the temporary closing of the Marketplace and the 
Marketplace parking lot, the temporary closing of the alley between Stuart Avenue and Park Avenue, and 
the temporary closing of the two city lots on the east end of Stuart Avenue at Scenic Highway (SR17). 



  
The City’s special event review staff has reviewed the application and has no issues with the event.  The 
Streets Department will close the streets, parking lots, provide additional trash containers, and at the 
conclusion of the event, they will empty the trash containers and transport them back to the storage 
location.  The Art Council may request the assistance of the Lake Wales Police Department with off-duty 
officers for security reasons only.  Any trash clean up during the event will be the responsibility of the Art 
Council.  Insurance has been provided as required.  The Art Council will be responsible for sanitary 
facilities and a dumpster. 
 
OTHER OPTION 
 
Do not approve this special event permit application or the request for the temporary closing of a portion 
of Stuart Avenue, the Marketplace or three city parking lots. 
 
FISCAL IMPACT 
 
The total cost for in- kind services from the City is in the proposed budget for FY14/15 in the amount of 
$237.00 of which the Art Council would be responsible for 25%.  
 
ATTACHMENTS 
Special Event Permit Application  
Notarized Agreements of Financial Responsibility  
Even  Location  Drawing and Layout 
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